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CASE MANAGEMENT/ELECTRONIC CASE FILING SYSTEM 
 

 

    
 

 
 
 
 
 
 
Instructions for Media on How to a Run Civil Cases Report in CM/ECF 
 
Members of the media can locate new civil cases e-filed by attorneys in the Court’s Case 
Management / Electronic Case Filing (CM/ECF) system by running a Civil Cases Report through 
the Public Access to Court Electronic Records (PACER) service.  The report generates a list of all 
civil cases that have been e-filed in CM/ECF for a given period of time.  It can be customized to 
capture specific case data using select parameters. 
 
Both a CM/ECF Media Access and PACER account are required to access this report.  If you do 
not have a CM/ECF media access account, then visit the Court’s website at 
http://www.cacd.uscourts.gov and navigate to the “Receiving E-Mail Notifications of Electronic 
Filings in Specific Cases” page (click on the Newsworthy tab and then the Media link) to learn 
more about how to apply for a CM/ECF Media Access account.  You may also email 
CACMediaAccess@cacd.uscourts.gov or call (213) 894-0088 for more information.  If you do not 
have a PACER account, then visit the PACER website at www.pacer.gov or call the PACER 
Service Center at (800) 676-6856 for more information about how to create a PACER account. 
 
If you have both a CM/ECF Media Access and PACER account login and password, then you can 
refer to the instructions below to learn how to run a Civil Cases Report. 
  

UNITED STATES DISTRICT COURT 
CENTRAL DISTRICT OF CALIFORNIA 
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RUNNING A CIVIL CASES REPORT 
 

 
1) Go to http://www.cacd.uscourts.gov/ and click on CM/ECF Case Management / 

Electronic Case Filings. 
 

 
 

2) Log in to CM/ECF using your CM/ECF login and password. 
 

 
 

3) Click on Reports. 
 

 
 
 
 
 
 
 
 
 

http://www.cacd.uscourts.gov/
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4) Click on Civil Cases. 
 

 
 

5) Log in to PACER using your PACER account information. 
 

 
 

6) The Civil Cases Report screen will appear. 
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Select the desired parameters and enter a date range1 to run a report.  For example, to 
run a report for all new civil cases filed in CM/ECF2 on Wednesday, September 11, 2013, 
select the Civil option in the Case type field, enter the date 9/11/2013 in the Filed and 
to fields, and leave the remaining fields blank. 
 

 
 
Click on Run Report. 
 

 
 
 
 
 

                                                      
1 If a date range is not included, then a report cannot be generated. 
 
2 For information about running a report for all new civil cases filed by attorneys in CM/ECF, see the RUNNING A 
CIVIL CASES REPORT FOR NEW CASES FILED BY ATTORNEYS section below. 
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7) A report displaying the results for the parameters and dates selected will appear.  

 

 
 
Each result will provide a case number and title, date the case was opened, number of 
days the case has been pending, and other useful case information like what type of 
case was filed. 
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RUNNING A CIVIL CASES REPORT FOR NEW CASES FILED BY ATTORNEYS 
 

 
Attorneys are permitted to e-file new civil actions in CM/ECF in designated cases.  When a case 
is properly e-filed by an attorney, a case flag named “ACCO” is generated and will appear in the 
upper right-hand corner of the case docket sheet. 
 

  
 
The Civil Cases Report can be configured to run a report to capture all cases marked with this 
flag.  To do this, in addition to selecting the same parameters as provided in instruction 6) 
above, select the ACCO option in the Case flags field. 
 

 
 
The report will provide a list of all the new civil cases that were properly e-filed by attorneys. 
 
However, the accuracy of this report relies on whether an attorney e-files a new civil case 
correctly.  Thus, if a new civil case is improperly e-filed by an attorney, then the “ACCO” case 
flag will not be set and will not appear on the docket sheet.  In this situation, the Civil Cases 
Report will be unable to retrieve this “incorrectly” e-filed case because the “ACCO” case flag was 
not set.  To find this “incorrectly” e-filed case, run the Civil Cases Report as provided in 
instruction 6) above. 




