L.R. 79-5.4 Responsibilities of Parties to Redact or Exclude Personal
Identifiers. In compliance with the policy of the Judicial Conference of the United States and the
E-Government Act of 2002 (as Amended), the parties shall refrain from including, and/or shall
redact where inclusion is necessary, the following personal data identifiers from all documents
filed with the Court.

(a) Social Security Numbers: If an individual’s Social
Security Number must be included in a document, only the last four digits of that number should
be used;

(b) Names of Minor Children: If the involvement of a
minor child must be mentioned, only the initials of that child should be used;

(©) Dates of Birth: If an individual’s date of birth must be
included in a document, only the year should be used;

(d) Financial Account Numbers: If financial account
numbers are relevant, identify the name or type of account and the financial institution where
maintained, and only indicate the last four digits of the account number;

(e) Home Address: If a home address must be included,
only the city and state should be listed.

A party who must file a document containing the personal data identifiers as
listed above shall: 1) file a redacted version of the document excluding the personal data
identifiers; or 2) file a redacted version of the document with unique identifiers (e.g., 1, 2, 3 or A,
B, C) used in place of the personal data identifiers, along with a reference list, filed under seal,
indicating the complete personal data identifiers and unique identifiers used in their place; or 3)
file the complete unredacted document under seal.

Parties shall carefully examine the documents, exhibits or attachments to be filed
with the Court in order to protect any sensitive and private information. The responsibility for
redacting or placing under seal these personal data identifiers rests solely with counsel and the
parties. The Clerk will not review any pleadings or documents for compliance.

Counsel and the parties are cautioned that failure to redact or place under seal
these personal data identifiers may subject them to the full disciplinary power of the Court. If a
redacted version of the document is filed, counsel shall maintain the unredacted document in
their office pending further order of the Court or resolution of the action (including the appeal, if
any) and shall, at the request of opposing counsel or parties, provide a copy of the complete
document.



