
INSTRUCTIONS FOR VIEWING DOCUMENTS FILED IN YOUR CASE

Please visit other useful links:

For a website assisting people without lawyers: www.cacd.uscourts.gov/prose
For an on-line program showing you how to access documents filed in your case: http://support.cacd.uscourts.gov
Frequently Asked Questions (FAQs): http://support.cacd.uscourts.gov/faq.aspx
For general questions as to how to look at documents filed in your case on your computer:
http://support.cacd.uscourts.gov/helpdesk.aspx 

Obtaining a Free Copy of Document:

You are allowed one free viewing or downloading of each document filed in your case. 

Viewing, Printing and Downloading Documents:

These instructions will help you with viewing documents filed in your case. Once you have received both your PACER
and CM/ECF login and password, you will begin receiving an e-mail each time a document is filed in your case.  

IMPORTANT NOTICE
If you have not received two logins and passwords (one for PACER and one for CM/ECF) you must
do the following before you are able to receive e-mail notices when a document is filed in your case:

1. Sign up for a Public Access to Court Electronic Records (PACER) account.  Contact
the PACER Service Center at 1.800.676.6856 or register online at
http://pacer.psc.uscourts.gov

2. Sign up for a login and password to the Court’s Case Management/Electronic Case
Filing (CM/ECF) system.  Form G-80 can be obtained on-line in three locations:

•  The Court’s website: www.cacd.uscourts.gov
•  The Court’s Pro Se Clinic website: www.cacd.uscourts.gov/prose
•  The Court’s CM/ECF webpage: http://support.cacd.uscourts.gov

IMPORTANT NOTICE
You must download or print the document the first time you click on the link to the document and this must be
done within 14 days of when the court sent the e-mail to your e-mail account. If you do not access the document
within 14 days, PACER will charge you its standard fee. 

IMPORTANT NOTICE
Before you view or download documents please make sure you are logged in to the court’s CM/ECF system by
using that login and password. If you do not log in to CM/ECF first you may be charged for viewing the
document.



The e-mail notice, also known as the Notice of Electronic Filing (NEF), will notify you that the document has been filed
and will contain a link to the document. (See Figure 1.) 

When you click on the document number you will be sent to the PACER login and password screen. (See Figure 2.)
Using your PACER login and password, login in to the PACER system. This will automatically take you to the document. 

Notice the PACER login and password screen next to the red arrow below: 

Figure 1 - To view the document, click on the document number within the e-mail.
Notice the document number next to the red arrow. 

Figure 2 - Pacer Login Screen




